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Company Profile
ING Group

General Insurance

Life Insurance

Pension Trust

Financial Planning

is one of the first integrated financial service providers in the world
resulting from a full merger of the largest insurance company in the Netherlands
with one of the country's largest banks. Its roots could be traced back to the year
1845 when The Netherlands Insurance Company was established. The Group is
active in the fields of banking, investments, life insurance and retirement services in
more than 40 countries. With its substantial worldwide experience and nearly
125,000 employees, ING Group provides a full range of integrated financial services
to more than 85 million customers globally and has total assets of EUR 1,332
billion*.

Its business operations in Hong Kong include:
Established in 1989, ING General provides quality services
and offers most types of non-life insurance products to
individuals and businesses in the local market. The
company's extensive scope of insurance products which
includes property, employees' compensation, motor vehicles,
medical, personal accident, travel and marine, etc., - is
tailored to meet the needs of individuals and business alike.
Since its establishment in 1984, ING Life has always been
committed to offering customers a comprehensive range of
quality insurance products and services.
ING Pension Trust is committed to contributing its expertise
to provide quality pension trust services to corporate
customers.
Established in 2002, ING Financial Planning is committed to
setting the standard as a market leader in Independent
Financial Advice, and attracting the best financial advisors
in the industry to deliver quality financial planning advice
to clients. The customer-centric focus of INGFP ensures that
clients receive the best solution from advisors, based on a
broad suite of products from many companies.

* Source: ING Group Annual Report 2008
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IMPORTANT NOTES

DECLARATION

You are required to disclose all material facts which you know the Company as an insurer
would regard them as likely to influence the acceptance and assessment of this proposal. If
you are in doubt whether certain facts are material you should disclose them. We
recommend you to keep a record (including a copy of the completed proposal) for your
future reference of all information given. Providing correct answers and making sure we are
informed is for your own protection, as failure to disclose such information may mean that
your policy will not provide you with the cover you require and may even invalidate the
policy altogether.

I/We hereby declare that the particular and statements given above are, to the best of
my/our knowledge and belief, true and complete. I/We agree that this proposal shall be the
basis of the contract between me/us and ING General Insurance Company Limited.

ING General Insurance Company Limited

* The Company has no liability until this proposal has been formally accepted.
*
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As stated in this brochure

Please complete in BLOCK LETTER
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OFFICE INSURANCE PROPOSAL FORM

Insured's Name

Correspondence Address

Business Contact No.

Address of Office to be Insured (If different from above)
( )

Period of Insurance Required From
D / M / Y

To
D / M / Y

Sum to be Insured

SECTION 1 - Office Contents "All Risks" Insurance
1 -

Total Sum Insured

N.B. : (The sum insured must represent full cost of replacement of the
property with an allowance for inflation and future additions)
Please list below any item of office machinery included in the sum
insured above where the value exceed HK$100,000.

(
) HK$100,000
-

1. HK$

2. HK$

3. HK$

4. HK$

Description Value

SECTION 3 - Loss of Money Insurance (Free Cover)
3 - ( )

SECTION 4 - Public Liability Insurance (Free Cover)
4 - ( )

HK$10,000,000 per event HK$10,000,000

SECTION 5 - Employees' Compensation (Optional Cover) 5 - ( )

If cover is required, please provide details of ALL employees

Occupation No. of Employees Est. Annual Earnings

1. Administrative & Clerical Staff /

2. Salesman

3. Messenger / Amah

4. Private Car Driver

5. Others (please describe) ( )

SECTION 2 - Business Interruption Insurance
2 -

A. Increased Cost of Working (Free Cover) HK$500,000
( )

B. Loss of Income (Optional Cover)
( )

If you require cover for Loss of Income, please state:

1. Your estimated Gross Income for the next 12 months
12

2. Maximum indemnity period required

3. Sum Insured required

(N.B.: If your maximum indemnity period is more than 12 months, your figure
for income should be proportionally adjusted upward. e.g. 18 month
indemnity period will equal to 1.5 times the annual income)

( : 12 18
1 )

6 / 18 / 24 months ( )

HK$

HK$

Insurance History
1. In respect of the insurance you now propose, have you ever made any

claims against any insurer for this or any other premises owned or
occupied by you during the past three years?

3 ?

Yes No

2. Has any company or insurer ever declined to insure you or your property,
imposed special terms or cancelled or refused to renew your insurance?

?

Yes No

If "Yes" to any of the above questions, please give details

" "

� �

� �

Signature of Proposer ����

Name of Agent / Broker / Account Code



5 ESSENTIAL BUSINESS INSURANCES are combined into a convenient and low
cost package specially tailored for your office.

This insurance consists of 5 sections:-

When you purchase cover for Section 1, Section 2A, 3 and 4 are automatically
given free of charge. Section 2B and 5 are optional on payment of additional
premium.

1. Office Contents  "All Risks"  Insurance
2. Business Interruption Insurance

(A) Increased Cost of Working
(B) Loss of Income

3. Loss of Money Insurance
4. Public Liability Insurance
5. Employees' Compensation Insurance

OFFICE INSURANCE

1. Office Contents "All Risks" Insurance (Basic Cover)

This insurance covers all contents in the office including landlord's fixtures
and fittings for which you are responsible, tenants' improvement,
employees' personal effects, sanitary ware, fixed glass in windows.

In the event of accidental loss of or damage to your Office Contents, we
will settle the claim on replacement value basis i.e. "New for Old"
without deducting depreciation for wear and tear. To keep the cost of this
insurance low, a small "deductible" (i.e. first amount you must bear
yourself in case of a claim) of HK$500 applies.

Within the total sum insured selected by you, we automatically provide
cover for the following property up to the specified maximum limit:

This brochure gives only an outline of the terms and conditions of the
insurance cover and any information given herein are subject to the precise
terms and conditions in our Policy, a specimen copy of which will be furnished
to you on request.

Max. Limits (HK$)

�

�

�

�

�

�

�

�

Office equipment or machinery HK$100,000 per item

Computer systems' records HK$30,000

Deed, document, card, tape or HK$5,000
transparency per document / article

Personal effects of the Insured or any HK$5,000
partner, director or employee of the Insured per employee

Trade sample or stock 10% of Sum Insured
subject to a maximum

of HK$100,000

Cost of removing debris 10% of Sum Insured

Property temporarily removed or in transit HK$10,000 or 5%
within Hong Kong of Sum Insured

whichever is the greater

Works of Arts or Curios HK$10,000 per item
subject to a maximum

amount of HK$100,000
or 10% of the

total Sum Insured
whichever is the less
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2. Business Interruption

(A) Increased Cost of Working (Free Cover)

(B) Loss of Income (Optional Cover)

Additional Benefits

We pay up to HK$500,000 in respect of additional expenditure
necessarily and reasonably incurred to avoid or reduce interruption to
your business as a result of damage insured by the Policy to your Office
Contents within 12 months from the date of the accident.

We may extend the cover to include protection against loss of income
following insured damage to your Office Contents at terms to be agreed.

We cover professional accountants' charges payable to substantiate &
certify your claim. Cover under (A) & (B) also apply if your premises are
affected by fire damage occurring at your neighbour's premises resulting
from which you are prevented from gaining access to your office.

3. Loss of Money (Free Cover)

We cover loss of money (within Hong Kong) whilst:

in transit up to HK$25,000
in bank night safes up to HK$25,000
in your office during business hours up to HK$25,000
in your office locked safe out of business hours up to HK$25,000
in your office outside business hours under lock and key but not in
safe up to HK$5,000

This section includes cover for loss of crossed cheque up to HK$500,000,
and loss resulting from forced signing of cash cheque up to HK$25,000.

We cover loss or damage to safe or strongroom in your office
following theft up to HK$25,000.
Compensation up to HK$25,000 for any one person if your
employees are killed or disabled following assault in connection with
a robbery in Hong Kong.

�

�

�
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Additional Benefits

4. Public Liability (Free Cover)

We indemnify you against your legal liability to pay compensation and
legal costs for accidental bodily injury (fatal or not) suffered by or
damage to property belonging to any member of the public (excluding
your employees) if such injury or damage is caused by your (or your
employees') negligence up to HK$10,000,000 in any one event.

Cover is extended to include legal liability arising from:

Occasional visits outside Hong Kong by your partners, directors or
employees
Food or drink supplied by you to your guest in your office
Accidental Damage to the office premises hired or rented to you, but
excluding contractual liability

Additional Benefits

�

�

�

5. Employees' Compensation (Optional Cover)

We indemnify you against your legal liability to pay compensation and
legal costs for accidental bodily injury (fatal or not) suffered by your
employees arising out of and in the course of employment as required by
the Employees' Compensation Ordinance of Hong Kong.

Cover is available for employees' overseas business trips, please contact
our servicing staff or your insurance consultant.
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( )
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1 2( ),3 4
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1.

HK$500

2.

3.

4.

5.

HK$500,000 12

( ) ( )

HK$500,000

HK$25,000

HK$25,000

HK$25,000

( )

HK$10,000,000

HK$ 25,000
HK$ 25,000
HK$ 25,000
HK$ 25,000
HK$ 5,000
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� HK$100,000
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HK$30,000

HK$5,000

HK$5,000

10%

HK$100,000

10%

5%
HK$10,000

HK$10,000
10%

HK$100,000
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